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Select a business entity: 

Corporation  

¸ A corporation is a legal 

entity separate from its 

owners, who are called 

shareholders. 

¸ A corporation has a board 

of directors and officers and 

observes certain formalities, 

such as annual meetings. 



Create:  

Corporation  

üOregon corporations  must file 

ñArticles of Incorporationò with the 

Oregon Corporation Division. 

üOther corporations must file an 

ñApplication for Authority to 

Transact Business in Oregonò and 

a ñCertificate of Existenceò with the 

Oregon Corporation Division. 

 

 



Register:  

Assumed Business Name  

 Unless the corporation uses its legal 
name only (which must contain the words 
or abbreviations for ñcorporation,ò 
ñincorporationò or ñcompanyò), the 
corporation must register any other name, 
such as ñPerfect Construction,ò with the 
Oregon Corporation Division Business 
Registry as an assumed business name 
(ABN). 

 



Complete:  

Parts 1 and 2 of the Application (page 3A):  



Determine:  

Class of Independent Contractor  

¸ If the corporation has no employees and 

no more than two unrelated corporate 

officers, the corporation is an EXEMPT 

independent contractor. 

¸ To qualify as EXEMPT, the corporate 

officers must own at least 10% of the 

business. 

¸ If the corporation has employees or more 

than two unrelated corporate officers, the 

corporation is a NON-EXEMPT 

independent contractor. 

 

 



Unrelated Corporate Officers  

Ò Unrelated corporate 

officers are persons who 

are not members of the 

same family. 

Ò ñFamilyò refers to parents, 

spouses, sisters, brothers, 

daughters or sons, 

daughters-in-law or sons-

in-law or grandchildren. 



Workersõ Compensation 

Insurance  

¸ If the corporation is Exempt  and applies 

for a Residential endorsement, it does 

not need workersô compensation 

insurance. 

¸ If the corporation is Non-Exempt or 

applies for a Commercial endorsement, 

it needs workersô compensation 

insurance. 



Workersõ Compensation 

Insurance: Non -Exempt  

 

¸ If the corporation has 

employees, it is Non-

Exempt and needs 

standard workersô 

compensation insurance. 



Workersõ Compensation: 

Commercial Endorsement  

¸ If the corporation has no 

employees, but holds a 

commercial 

endorsement, it needs 

ñPersonal Electionò 

workersô compensation 

insurance for its officers. 



(For Employers) Obtain:  

Workersõ Compensation 

¸Obtain a 7-digit compliance number from 

the Workersô Compensation Division 

(WCD); or 

¸Obtain the name and policy number of a 

workersô compensation policy. 

¸ If you have questions, contact the WCD 

at 503-947-7815.  



(For Employers) Obtain:  

Taxpayer Identification Numbers  

¸ Obtain an Oregon Business Identification 

Number (BIN) from the Oregon Department of 

Revenue.  A registration form is available at 

www.oregon.gov/DOR/BUS/doc/211-055.pdf.  

Or call 503-378-4988. 

¸ Obtain a federal employer identification 

number (EIN) from the Internal Revenue 

Service (IRS).  Contact the IRS at www.irs.gov 

or call 800-829-4933. 

http://www.oregon.gov/DOR/BUS/doc/211-055.pdf
http://www.oregon.gov/DOR/BUS/doc/211-055.pdf
http://www.oregon.gov/DOR/BUS/doc/211-055.pdf
http://www.irs.gov/


Complete:  Part 3 of the Application (page 3B) 



 

Appoint:  

Responsible Managing Individual (RMI)  

¸ Every contractor must appoint and maintain at least 
one RMI. 

 

¸ For a corporation , either the corporate officer or 
an employee may qualify as an RMI.  (If your RMI 
is an employee, make sure you selected the NON-
EXEMPT independent contractor status). 

 

¸ The RMI must exercise management and 
supervisory authority over the construction activities 
of the business by meaningfully participating in: 
Åthe administration of the construction contracts; or 

Åthe administration of the day-to-day business 
operations. 



Training and Testing  

¸ The RMI must complete 16 

hours of training offered by a 

CCB-approved training provider.  

(See instructions, pages 14 -15, 

for list of approved providers). 

 

¸ The RMI must pass a test.  (See 

instructions pages 14 -15 for 

scheduling testing). 



Experience in Lieu of Training 

and Testing  

üTraining and testing is not required if: 
üThe RMI is listed on the CCBôs current licensing 

records before July 1, 2000 as a sole proprietor, 
partner, or other principal of a business that was 
licensed before July 1, 2000, and 

üThe businessô license has not lapsed, or, if lapsed, 
has not lapsed for more than 24 months (before the 
application date); and 

üThe RMI was the sole proprietor, partner, or other 
principal within the 24-month period before the 
application date. 



NOTE  ð You will next complete 

Parts 6 of the Application  

 

 You will complete Parts 4 

and 5 of the Application  

after reviewing additional 

slides. 




